
A. Owner Portal – Signing Up for Login 
Account 

 
1) Go to  
 
https://www.propertyware.com/pw/portals/bahiapropertymanagement/owner.action 
 

 
2) Click “Sign Up” 
 
3) Enter all information and click “Submit” 
 
4) The Property Manager will send you your login information. 
 
If in the future you forget your password, click on the “Forgot your 
password?” link and you’ll be provided a temporary password in 
order to reset your password. 
 
 
 
 
 
 
 
 
 
 



5) You will receive an email that looks like this: 
 

 
 
In the email you receive, Copy and Paste the text in the Password section (see image above) 
into your browser’s address bar (see below):  
 

 



You’ll be taken to the Password Reset Screen (See image below) 



B. Signing Up for Direct Deposit 
 
 
 
1) Login to owner portal through the link below 
 
https://www.propertyware.com/pw/portals/bahiapropertymanagement/owner.action 
 
 
 
2) Under My Account tab, scroll down to “My Contact 
Information” and then click “View Detail” 
 

 
 
 
 
 



3) Click on Edit Payment Account 
 

 
 
 



4) Choose “E-Check”.  Complete all information and click 
“Save”.  Your information will be confidential – Bahia 
Property Management will not be able to see them. 
 

 



C. Making Owner Contribution 
 
1) Login to owner portal through the link below 
 
https://www.propertyware.com/pw/portals/bahiapropertymanagement/owner.action 

 
2) Choose “Statements”  
 

 
 
 



3) Choose “Make Contribution Online” 
 

 
 



4) Enter the Contribution Amount and Click Save 
 

 


